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General Guidelines

● Teacher and students must have a Google account to access worksheets

● Teachers can now use the Google Classroom button found underneath 
each learning activity in the Teach by Grade-Level section of the webisode 
guide or from the Extended Learning Activities section of the Resources 
ticket

● In Google Classroom, make sure to select, make a copy for each student, 
when you post the assignment



Step 1
Log in to your Google account



Step 2
Go to the Resources ticket on the Social Express or 

Cool School dashboard



Step 3 Choose Extended Learning Activities from the 
Resources menu



Step 4 Select the shareable interactive worksheet from 
the index of options



Step 5 Select the desired worksheet from the list



Step 6 Click on the Google Classroom icon next to the 
learning activity you wish to assign



Step 7 When you click on the Google Classroom icon, it 
will take you directly to your classroom(s)



Step 8
Choose the class to share the assignment                                                                                                                                                   



Step 9 Choose the action: Create an Assignment                                                                                                                                                



Step 10
Fill in any specifics for the assignment                                                                                                                                                     



Step 11 Select what you want to do with the assignment: 
students can view, edit, or make a copy                                                                                                                                              



Step 12 If you are sending the assignment to each student, 
be sure to select that command from the menu                                                                                                                                                    



Step 13 Once you’ve completed the remaining details, 
select Assign                                                                                                                                                   



Step 14 You are done! Each student will now receive the 
assignment you’ve selected                                                                                                                                                   


